FAQ: Corporate Pharmacy Request for One Point of Entry for MIR in Saskatchewan

Question: My corporate office would like to have one point of data entry for medication
incident reporting. How do | ensure | meet the COMPASS program requirements and minimize
double entry of data for corporate medication incident reporting?

Answer: The steps below outline the process to export medication incident or near miss data
from the Community Pharmacy Incident Reporting (CPhIR) platform into an Excel file. The
corporate-selected incident reporting platform is responsible for programming/uploading the
exported data fields as per corporate pharmacy requirements.

1. Enter medication incident or near miss into CPhIR as per Saskatchewan College of
Pharmacy Professionals COMPASS program requirements.

2. Once the incident/near miss details are entered, ensure the incident/near miss is either:
a. Saved and remains open for 90 days, or
b. Saved and closed

| Save and open for the next 90 days | | Save and close |

3. Confirm the incident report does not contain any identifiable information and click “OK”.

| training.cphir.ca says

| Please do not supply identifying information (e.g. patient name or date
| o e, or healthcare provider names). Are you sure

you want to submit the report?
|

“ Cancel

4. Export the incident data by clicking the “Excel version.”
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5. Save the downloaded Excel file in a secure shared folder with the incident reporting
platform provider or corporate office as designated.
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6. The corporate-selected incident reporting platform provider can import the
incident/near miss data (fields noted below) from the shared folder into the corporate-
selected incident reporting platform.
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